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Instructions for completing the “Deed-Restriction Compliance Form” in the
Citizen’s Access Database

1. Invyourinternet browser, go to: https://aca-prod.accela.com/TRPA/Default.aspx

2. If you do not already have an account, create an account by clicking on “Register for an
Account” in the “Sign In” section:
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https://aca-prod.accela.com/TRPA/Default.aspx

3. Once signed in, mouse over the blue “Apply” tab near the top of the page, then select “Apply
using an existing account.”

4. A page will pop up that says “What would you like to do today?” Select “Create Application.”

Apply for Permits, Search Property & Permit R

Logged in as:Karen Fink

-

Dashboard My Records My Account Advanced Search

Welcome Karen Fink
You are now lo-qged In.

What would you like to do today?

To get started, select one of the services listed below:

Building

- r

Create Application

General Information

ﬁ Lookup Property Information

O\ Search Applications

m Schedule an Inspectdon



Review and accept the General Disclaimer to continue the application. Click “Continue
application” at the bottom of the page.

A list of application types will appear. Select “Deed-Restriction Compliance Form” under
“Building — ERS.” Then click “Continue Application.”

-

+ Create Application Q Search Applications G Schedule an Inspection

Select a Record Type

Choose one of the following available record types. For assistance or to apply for a record type not listed below please contact us.
If you have any questions about which application to apply for, call 775-588-4547 and press 3 to leave a message with curr
returned within the same day.

=3

» Building - BMP () Marina AIS Management Plan

() BMP Retrofit (O Mooring Buoys

() BMP Small Retrofit Plan () Pre Application Consultation
» Building - EI O QE Shorezone

O EIP Construction (ASye: ot

C) Wood Heater Retrofit CyRor-thlic Sevics.

) Residential Driveway/Paving

» Building - ERS (O Residential Dwelling

) Allocation Assignment () Shorezone-Lakezone

) Commercial or Tourist Accommodation Project O Sign

() Construction Schedule Extention () Site Assessment

(0 Conversion () Soils Hydrology

() Deed Restriction Compliance Form
() Deed Restriction Disclosure

() Grading Project

() Grading Season Exception

(O Historical Determination

O IPES

() IPES Limited Incentive

(O Land Capability Challenge

(O Land Capability Verification

O Lot Line Adjustment

() Subdivision

() Temporary Uses

() Transfer of Development

() Tree Removal

() Underground Tank Removal

(O Verification and Banking of Coverage
() Verification and Banking of Uses

» Building - Legal

() FOIA - Subpeena
() Notice of Appeal

Continue Application »

Complete the “Step 1: APO” by inputting the assessor parcel number and then selecting your
property from the list in the dialog box. Click “Continue Application”.

Complete the “Step 2: Contacts” sections by selecting a contact from the account or by creating
a new contact. Click “Continue Application”

In “Step 3: ASI,” answer the question in the form related to whether the unit is a rental unit or
not. In the “Notes” section, please provide information related to the most recent sales price,
and the rental rate. In the “Attachments” section, provide documentation of the rental rate.
Documentation may be in the form of a rental contract or other agreement.



The unit was cccupied by the owner throughout the last
year: () ves () Mo

If yes, the owner meets one or more criteria [the income
andlor rent limits and/or employer requirement) established 7 Yes () No
in the deed restriction?::

UnitUnits wasiwere rented?: /
() Yes ) No

If yes, the renter meets one or more criteria (the income
andlor rent limits and/or employer requirement) established ) Yes () N
in the deed restriction?::

Has the unit been used as a second home or vacation rental
during the course of the last year?: () Yes () Mo

The unit has been used exclusively by a permanent resident
or seasonal worker throughout the course of the last year?: ) Yes () Mo

[:unsh'uc:In:isun the unit is not complete. Anticipated date of MM/DDVTYYY E

Notes: /

I hereby declare under penalty of perjury that all information [
submitted as part of this compliance form is true and

accurate to the best of my knowledge and | understand that
should any information submitted be inaccurate, ermoneous

or incomplete, TRPA may take appropriate action.:

¥ applicable atiach documents -Please altach @ copy of Authorization for Representation Form

10. Please contact TRPA at 775-588-4547 or trpa@trpa.gov for assistance with this form.
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